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Evaluating Your Resume

	Your Name: 
	Peer 1: 

	Peer 2: 
	Peer 3: 


1. Save this worksheet to your Student Folder. Re-open the saved worksheet. Then, type your full name and your group’s names above.

2. Copy and paste your draft resume on a new page below. Or, print a copy for your group to evaluate. 
3. Use the rubric below to evaluate each example resume. Fill in the rubric by answering ‘yes’ or ‘no’ for each general standard. 
	
	Peer 1
	Peer 2
	Peer 3

	Resume Rubric Standards
	Yes or No?
	Yes or No?
	Yes or No?

	· Resume is easy to read:

· Appropriate font size and style 

· Bullet points used for organization

· Good spacing of sections and words
	
	
	

	· Resume includes a good contact section:

· Name is easy to find, larger, or bold 

· At least 2 methods of contact available

· Business appropriate email address
	
	
	

	· Resume includes a good career objective:

· Briefly stated and clear language

· Identifies a career goal, job position, occupational field, or specific skills
	
	
	

	· Resume includes a good education summary:

· School name and location 

· Graduation date or anticipated date

· Grade Point Average (GPA) or Degree
	
	
	

	· Resume includes a good work summary: 

· Company name and location 

· Work title and important duties and skills 

· Action verbs highlight abilities 
	
	
	


4. For any standard that receives a ‘No,’ the partner will provide written feedback in the textbox below. The feedback should focus on ideas to meet the standard and improve the resume. 
	


5. Use the feedback from your group members to revise a second draft of your saved resume. 

6. Re-save the revised draft of your resume to the Transition Portfolio Folder you made in your Student Folder. 

7. Re-save this completed worksheet to your Student Folder. 
8. Submit this completed worksheet and the revised draft of your resume to your teacher as instructed. 
Copy and paste your resume here.
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